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Appendices
Appendix I

Student Conduct Code
Standards of Student Conduct

In joining the academic community, the student enjoys the right
and shares the responsibility in exercising the freedom to learn.
Like other members of the academic community, the students are
expected to conduct themselves in accordance with standards of
the college that are designed to perpetuate its educational pur-
poses. Students shall respect and obey civil and criminal law, and
shall be subject to legal penalties for violation of laws of the city,
county, state, and nation. A charge of misconduct may be imposed
upon a student for violating provisions of college regulations and
the State Education and Administrative Codes. Where a student is
subject to a charge of misconduct, such charge shall be processed
in accordance with the following policies and procedures.
Disciplinary action may be imposed upon a student by an instructor,
an administrator, or the governing Board for proven misconduct or
actual violation of specified college rules and regulations. Instructors
and administrators may place students on probation or temporary
exclusion with respect to actions in a classroom, on campus, or at
a college-sponsored activity within the procedures specified in this
document. The Executive Vice President of Student Learning shall
have the power to impose suspension and to recommend expulsion.
Students are subject to charges of misconduct for any of the
following acts on college-owned or controlled property or at a
college-sponsored activity:
1. Willful disobedience to directions of college officials acting

in performance of their duties.
2. Violation of college rules and regulations including those

concerning student organizations, the use of college facilities,
or the time, place, and manner of public expression or distri-
bution of materials.

3. Dishonesty, such as cheating, or knowingly furnishing false
information to the college.

4. Unauthorized entry to or use of the college facilities.
5. Forgery, alteration, or misuse of college documents, records,

or identification.
6. Obstruction or disruption of classes, administration, disci-

plinary procedures, or authorized college activities.
7. Theft of or damage to property or possession of stolen prop-

erty belonging to the college, a member of the college commu-
nity, or a campus visitor.

8. Disorderly, lewd, indecent, or offensive conduct.
9. Obscene, libelous or slanderous expression, or expression

which so incites students as to create a clear and present
danger of the commission of unlawful acts on the college’s
campus, the violation of lawful college regulations or the
substantial disruption of the college’s orderly operation.

10. Assault or battery, abuse, or any threat of force or violence
directed toward any member of the college community or
campus visitor engaged in authorized activities.

11. Use, possession, distribution of alcoholic beverages, narcot-
ics, hallucinogenic drugs, marijuana, or other dangerous drugs;
or presence on campus while under the influence of alcoholic
beverages, narcotics, hallucinogenic drugs, marijuana, or
other dangerous drugs, except as expressly permitted by law.

12. Possession, while on the college campus or at an on- or off-
campus college-sponsored function, of any of the following
weapons (except persons given permission by the college
President or his/her designated representatives or member of
the law enforcement agencies, as police officers): any instru-
ment or weapon of the kind commonly known as blackjack,

sling shot, fire bomb, billy club, sandclub, sandbag, metal
knuckles; any dirk, dagger, firearm (loaded or unloaded) as
pistol, revolver, rifle, etc.; any knife having a blade longer
than five inches, any switchblade longer than two inches; any
razor with an unguarded blade; any metal pipe or bar used or
intended to be used as a club; or any item to threaten bodily
harm.

Appendix II
Student Conduct—Disciplinary Action

Student conduct must conform to the Student Rules of Conduct
established by the Governing Board of Trustees of the Ventura
County Community College District in collaboration with college
administrators and students. Violations of such rules are subject to
the following types of disciplinary actions, which are to be admin-
istered by appropriate college authorities against students who
stand in violation. The Ventura County Community College Dis-
trict has established due process for the administration of the
penalties enumerated here. Penalties are listed in degrees of sever-
ity. College authorities will determine the appropriate penalty(ies):
Warning*—notice to the student that continuation or repetition of
specified conduct may be cause for other disciplinary action.
Reprimand*—Written reprimand for violation of specified rules.
A reprimand serves to place on record that a student’s conduct in a
specific instance does not meet the standards expected at the
college.
A person receiving a reprimand is notified that this is a warning
that continued conduct of the type described in the reprimand may
result in a formal action against the student.
*Warnings and reprimands may be appealed directly to the Presi-
dent. They are not subject to a student conduct hearing.
Disciplinary Probation—Exclusion from participation in privi-
leges or extracurricular college activities set forth in the notice of
disciplinary probation involves notification in writing of the rea-
son for disciplinary probation to the student(s) or the president of
the student organization involved.
Restitution—Reimbursement for damage or for misappropriation
of property. Reimbursement may take the form of appropriate
service or repair or otherwise compensate for damage.
Summary Suspension—A summary suspension is for purposes of
investigation. It is a means of relieving the tension of the student
body or individual class due to a serious infraction of student
behavior standards, removing a threat to the well-being of the
students, or removing for the good order of the college a student or
students whose presence would prevent the continued normal
conduct of the academic community. Summary suspension is
limited to that period of time necessary to ensure that the purpose
of the summary suspension is accomplished and in any case, no
more than a maximum of five school days. Summary suspension is
a type of suspension other than that ordinarily invoked by the
instructor for disciplinary reasons in the classroom. The college
President, Executive Vice President of Student Learning, or other
staff member designated by the President may summarily suspend
a student when he deems it necessary for the safety and welfare of
the college.
Disciplinary Suspension—Disciplinary suspension follows a hear-
ing based on due process. It shall be invoked by the college
President, appropriate administrator, or other staff member desig-
nated by the President, upon the student for misconduct when
other corrective measures have failed or when the seriousness of
the situation warrants such action.
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Expulsion—An expulsion is a long-term or permanent denial of
class attendance including all campus privileges. The Governing
Board may expel a student who has been convicted of a crime
arising out of a campus disturbance, or who, after a hearing by a
campus body, has been found to have willfully disrupted the
orderly operation of the campus.

Appendix III
Student Conduct—Due Process

A. Preliminary Action
1. The Executive Vice President of Student Learning or their

designee shall receive and may issue any charge of alleged
misconduct made against a student by another student,
faculty member, administrator, or classified personnel.
Such person shall sign and submit a written statement
specifying the time(s), place(s), and nature of the alleged
misconduct.

2. The Executive Vice President of Student Learning or their
designee shall confer with the student to advise of the
charge, possible sanctions upon him/her, and his/her rights
under college regulations and state and federal laws.

3. The Executive Vice President of Student Learning or their
designee may also procure information relating to the
charge from the student and other persons or sources.
Whenever appropriate, the Executive Vice President of
Student Learning  or their designee shall assess, or cause to
have assessed, damage to property and injury to persons or
other forms of misconduct.

4. At this point, the Executive Vice President of Student
Learning  or their designee may take any of the following
actions:
a. Dismiss the charge for lack of merit.
b. Issue a warning or a letter of reprimand.
c. Place the student on disciplinary probation, require

restitution, place on summary or disciplinary suspension.
d. Recommend expulsion,
e. Remand the case to a Student Conduct Hearing.

5. At this point, if the student does not accept the decision of
the Executive Vice President of Student Learning, the
Executive Vice President of Student Learning shall ar-
range for a meeting of the Student Conduct Hearing Com-
mittee, following the procedures outlined in Sections B
and C of this document.

B. Composition of Student Conduct Hearing Committee
1. The Student Conduct Hearing Committee, hereafter re-

ferred to as the Hearing Committee, shall be set up as
follows:
a. One student, one faculty member, and one administra-

tor (other than the Executive Vice President of Student
Learning and his/her immediate staff). These persons
are appointed by the college President.

b. The President shall designate the chairperson of the
Hearing Committee.

c. A minimum of one Hearing Committee shall be se-
lected annually.

d. Upon notification of the Hearing Committee composi-
tion, each party is allowed one peremptory challenge,
excluding the chairperson.

e. A quorum shall consist of all three members of the
Hearing Committee.

f. The chairperson will allow any proposed member of
the Hearing Committee to decline participation in the
hearing.

C. Formal Hearing Procedures
1. A hearing will be called by the chairperson within 15

working days of receipt of the Executive Vice President of
Student Learning's request.

2. Both parties will be asked to attend the hearing and will be
given sufficient notice in writing as to the time and place.
Notice shall be given by certified mail at least five working
days prior to the hearing date.

3. At the time of the hearing, the chairperson shall state the
charge. The committee shall hear testimony, examine wit-
nesses, and receive all evidence pertaining to the charge.

4. Both parties shall have the right to present statements,
testimony, evidence, and witnesses. Each party shall have
the right to be represented by a single advisor but not a
licensed attorney.

5. The accused person and/or representative may be present
as well as the aggrieved person and/or his/her representa-
tive. No other persons except scheduled witnesses and the
Hearing Committee members shall be present.

6. The person making the charge shall assume the burden of
proof. The rule of confidentiality shall prevail at all stages
of the hearing.

7. The Hearing Committee shall judge the relevancy and
weight of testimony and evidence. It shall also make a
recommendation for disposition of the charge to the col-
lege President. Actions in this procedure shall be com-
pleted within five working days.

8. The Hearing Committee shall submit its findings of fact
and recommend action to both parties and to the President
of the college. Upon receipt of the findings and recommen-
dations, the President of the college shall:
a. Concur with the Hearing Committee’s

recommendation.
b. Not concur with the Hearing Committee’s recommen-

dation.
c. Take alternative action.
d. The college President shall state in writing the reasons

for the action taken on the Hearing Committee’s rec-
ommendations. The President shall act within 10 work-
ing days.

9. If either party does not agree with the decision of the
college President at this time, an appeal may be made to the
Chancellor of the Ventura County Community College
District; if he/she is still dissatisfied with the decision, an
appeal may be made to the Governing Board, who shall
render the final decision.

Appendix IV
Student  Conduct—Student Grievance

Purpose
Students are encouraged to pursue academic studies and other
college-sponsored activities in order to promote intellectual growth
and personal development. In seeking these ends, students should
be free from improper interference by other members of the college
community.
A grievance may be initiated by a student whenever the student
believes that he/she has been subject to unjust actions or denied
normal student rights as stipulated in college regulations and in the
State Education and Administrative Codes. A grievance may be
initiated by a student against any other student or any employee of
the college.



OXNARD COLLEGE CATALOG 2004-2005 165

Definition
A grievance is an allegation of unjust action or denial of student
rights. A grievance exists only when a specific educational wrong
has occurred to a single student. This wrong must involve an unjust
action or denial of student rights as defined in a specified college,
college district, or superior legal covenant or judgment. A griev-
ance exists only when such an error or offense has some demon-
strably correctable result. The outcome of a grievance must produce
a tangible benefit to the student complaining or an actual redress of
the wrong rather than a punishment for the person or persons found
in error.
Procedures
A. Informal Processes: When a student believes that a personal

injustice has been sustained, an attempt should first be made
to resolve the concern by informal means. Consultation should
be made with the student, faculty member, administrator, or
classified person involved in order to seek direct resolution. If
this process fails or, for some reason, cannot be accomplished,
the aggrieved student should confer with the direct supervisor
of the person allegedly causing the problem. If both of these
steps are unsuccessful, the aggrieved student should discuss
the problem with the Executive Vice President of Student
Learning (for all programs and services controlled by this
person) or the Vice President of College  Services (for all
other college programs and services).

B. Formal Processes: If the aggrieved student believes that the
informal consultation processes mentioned in Section A have
failed, the procedures and rules described below must be
followed by both the student and the college. This process
represents the formal grievance procedure of the college.
However, the entire formal grievance process shall be discon-
tinued at any time the parties can informally agree on a
mutually satisfactory result. All formal records will be de-
stroyed in this instance.
Resolution of grievances may not abrogate state or federal
laws and applicable Board of Trustee rules and policies.

1. A college Grievance Committee shall be established by the
college President at the opening of each academic year.
This committee will be composed of one faculty member,
one enrolled student, and one administrator. The chairper-
son will be designated by the President. Committee mem-
bers are appointed by and serve at the pleasure of the
President. If, in the judgment of either participant in a
formal grievance or the President, a conflict of interest or
bias exists with any committee member, that member will
be excused and a substitute appointed for the case in
question only.
A formal grievance must be filed with the Executive Vice
President of Student Learning within 90 calendar days of
the final event in a sequence of events, if any. The 90-day
period shall commence on the day of the event or on the day
of first knowledge of the event by the complaining party.
Proof of the latter delayed date is the responsibility of the
complaining party.

2. A formal grievance exists when the Executive Vice Presi-
dent of Student Learning receives a signed written charge
specifying the time, place, and nature of the injury from the
aggrieved student. This written charge should be dated and
must be on behalf of an individual student only. Group or
class action grievances are not permitted. This charge must
also clearly specify the informal consultation attempts made
and described in Section A.

3. The Executive Vice President of Student Learning will
verify the completeness of the written charge and present
the charge to the Grievance Committee within 10 working
days of receipt.

4. The Grievance Committee will review the charges made in
Section B2 within five working days and request a response
in writing from the person accused. This person must reply
within 10 working days. Upon receipt of this response, the
committee shall meet and recommend to the President that
(a) the case be dismissed, or (b) that reasonable cause for a
hearing exists. This action must take place within five
working days.

5. The President will then either dismiss the case with the
reasons set out in writing to both parties or request that the
Grievance Committee hold a formal hearing. The President
must take this action within five working days of receipt
from the committee (Section B 4).

6. Formal hearing procedures:
a. A hearing will be called by the chairperson within 15

working days of receipt of the President’s request
(Section B5).

b. Both parties will be asked to attend the hearing and will
be given sufficient notice in writing as to the time and
place. Notice shall be given by certified mail at least
five working days prior to the hearing date.

c. At the time of the hearing, the chairperson shall state
the charge. The committee shall hear testimony, exam-
ine witnesses, and receive all evidence pertaining to the
charge.

d. Both parties shall have the right to present statements,
testimony, evidence, and witnesses. Each party shall
have the right to be represented by a single advisor but
not a licensed attorney.

e. The accused person and/or representative may be present
as well as the aggrieved persona and/or his/her repre-
sentative. No other persons except scheduled single
witnesses and the Grievance Committee members shall
be present.

f. The person making the charge shall assume the burden
of proof. The rule of confidentiality shall prevail at all
stages of the hearing.

g. The committee shall judge the relevancy and weight of
testimony and evidence. It shall make its findings on
fact and limit its investigation to the formal charge. It
shall also make a recommendation for disposition of
the charge to the college President. Actions in this
procedure shall be completed within five working days.

h. The committee shall submit its findings of fact and
recommend action to both parties and to the President
of the college. Upon receipt of the findings and recom-
mendations, the President of the college shall:
(1) Concur with the committee's recommendation.
(2) Not concur with the committee's recommen-

dation.
(3) Take alternative action.
(4) The college President shall state in writing the

reasons for the action taken on the committee's
recommendation. The President shall act within
10 working days.

i. If either party does not agree with the decision of the
college President at this time, an appeal may be made to
the Chancellor of the Ventura County Community
College District; if he/she is still dissatisfied with the
decision, an appeal may be made to the Board of
Trustees which shall render the final decision. Appeals
of the decision of the Chancellor must be made within
15 days of receipt of the result. Appeals to the Govern-
ing Board may be made only when all other steps in the
procedure have been completed and when there is an
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identifiable remedy for the grievance. Appeals to the
Governing Board shall be made in writing and shall
specify exactly why the student feels the Governing
Board should review the decision. If it is felt that the
proper procedures were not followed, then the appeal
should specify what procedures were not properly fol-
lowed and how the alleged errors affected the outcome.
The Governing Board shall review the written records
of the proceedings and any related materials. The Board
may, after reviewing all materials, allow individuals to
make statements to the Board or may request clarifica-
tion of facts from the President or clarification regard-
ing the committee's deliberations from the Grievance
Committee chairperson.

j. Records of all proceedings will be maintained by the
college President in accordance with rules of confiden-
tiality and board/state/federal laws, rules, regulations,
and contracts. Insertion of information regarding a case
in an employee's personnel record will only be made in
compliance with board/state/federal laws, rules, regu-
lations, and contracts.

Appendix V
Matriculation:  Student Rights and

Responsibilities
Student Responsibilities
A. Express at least a broad educational intent upon admission.
B. Declare a specific educational goal no later than the term after

which you complete 15 semester units of degree applicable
credit course work.

C. Diligently attend class and complete assigned course work.
D. Complete courses and maintain progress toward an educa-

tional goal; and
E. Cooperate in the development of a student educational plan

with the assistance of a counselor.
Student Rights
A. Prerequisites or corequisites:  Your rights entitle you to file a

prerequisite/corequisite petition in the Counseling Office (LRC
22) to challenge any prerequisite or corequisite if you believe
one of the following:
1. You will be subject to undue delay in attaining the goal

of your educational plan because the prerequisite or
corequisite has not been made reasonably available.

2. The prerequisite or corequisite is not valid because it is
not necessary for success in the course for which it is
required.

3. The prerequisite or corequisite is unlawfully discrimina-
tory or it is being applied in an unlawfully discriminatory
manner.

4. You have the knowledge or ability to succeed in the
course despite not meeting the prerequisite or corequi-
site.

B. Matriculation Procedure:  You may also file a matriculation
petition regarding the matriculation process in the Counseling
Office (LRC 22). Grounds for that challenge include:
1. Challenge any violation of the matriculation provisions

which you believe has occurred.
2. File a complaint if you believe that any matriculation

practice has the purpose or affect of subjecting any
person to unlawful discrimination.

In addition to the previous information, you have the right to
discuss your placement recommendation. To review an English
placement, meet with an advisor from the English department. To
review a Math placement, meet with an advisor from the Math
department.
Resolution of Complaints
Once a petition is received, the Matriculation Coordinator will
convene a committee consisting of the Matriculation Coordinator
and two members of the College Matriculation Committee. The
committee will review the petition and provide written notification
of any action to be taken to the student within five (5) working
days. Students wishing to appeal the decision of this committee
may do so by meeting with the Executive Vice President of Student
Learning.

Appendix VI
Probation,  Dismissal, and
Readmission of Students

Probation, dismissal, and readmission policies and procedures are
designed to assist students in making progress toward realistic
academic, career, and personal goals.
Standards for Probation: A student who has attempted at least
twelve (12) semester units as shown by the official academic
record shall be placed on academic probation, if the student has
earned a grade point average below 2.0 in all units which were
graded on the basis of the grading scale established by the Ventura
County Community College District.
A student who has enrolled in a total of at least twelve (12)
semester units as shown by the official academic record shall be
placed on progress probation when the percentage of all units in
which the student has enrolled and for which entries of “W,” “I,”
and  “NC” are recorded reaches or exceeds fifty percent (50%).
A student transferring to a college of the Ventura County Commu-
nity College District from another college is subject to the same
probation and dismissal policies as students of this college district.
Notification of Probation: Each college in this district shall notify
a student who is placed on probation at or near the beginning of the
semester in which it will take effect but, in any case, no later than
the start of the fall semester. The student grade report, provided for
each enrolled student at the end of each term, specifies the student
status for both academic and progress categories as either good
standing or probation. A student placed on probation is, as a
condition of continuing enrollment, to receive individual counsel-
ing, including the regulation of his or her academic program. Each
student shall also receive any other support services to help the
student overcome any academic difficulties.
Removal from Probation: A student on academic probation for
a grade point deficiency shall be removed from probation when the
student's cumulative grade point average is 2.0 or higher.
A student on progress probation because of an excess of units for
which entries of “W,” “I,” and “NC” are recorded shall be removed
from probation when the percentage of units in this category drops
below fifty percent (50%).
Standards for Dismissal: A student who is on academic proba-
tion shall be dismissed if the student earned a cumulative grade
point average of less than 1.75 in all units attempted in each of
three consecutive semesters.
A student who has been placed on progress probation shall be
subject to dismissal if the percentage of units in which the student
has been enrolled and for which entries of “W,” “I,” and “NC” are
recorded in at least three consecutive semesters reaches or exceeds
fifty percent (50%).
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Notification of Dismissal: Each college in the Ventura County
Community College District shall notify a student who is dis-
missed at or near the beginning of the semester in which it will take
effect but, in any case, no later than the start of the fall semester.
The student grade report, issued for each student at the end of each
term, specifies the student status for both academic and progress
categories as either good standing or dismissed. A student who is
dismissed has the right of appeal. An exception to academic
dismissal may be made only in the event of extreme and unusual
medical and/or legal circumstances that can be supported by evi-
dence provided by the student, or in the event of improved schol-
arship. The petition for this purpose, petition for continued
enrollment or readmission, is available in the Counseling Office.
Continued Enrollment or Readmission: A student applying for
continued enrollment or readmission must submit a petition to
explain what circumstances or conditions would justify continued
enrollment or readmission. A student applying for readmission
shall not be reinstated until a minimum of one semester has elapsed
after academic dismissal. A student who is petitioning shall re-
ceive counseling to assess his or her academic and career goals and
must have counselor approval of his or her educational program
prior to registration. The petition for this purpose, petition for
continued enrollment or readmission, is available in the Counsel-
ing Office.
Cheating or Plagiarism: Instructors have the responsibility and
authority for dealing with any cheating or plagiarism which may
occur in their classes. It is the policy of the Ventura County
Community College District that the instructor may dismiss a
student involved in such dishonest behavior from class with a
grade of “F.” In addition, the faculty member may direct the matter
to the Executive Vice President of Student Learning  for further
disciplinary action.
Course Repetition: A course in which a grade of C or better has
been earned may not be repeated except as identified in the catalog
course description. Courses taken at any college in which a grade
of D, F, NC, or other substandard grade has been earned may be
repeated for the purpose of improving a recorded grade. This
policy may apply more than once to a particular course. A course
taken at another institution, in which a substandard grade was
earned may be repeated at the colleges of the Ventura County
Community College District, subject to this policy. In order to
identify acceptable equivalencies, course equivalency shall be
determined chiefly by content, as defined in the catalog course
description, and not by title or units. Prior approval for course
repetition shall be required. The petition for this purpose, “Petition
for Course Repetition,” is available in the Counseling Office.
Upon completion of the repeated course, the previous grade earned
shall be omitted from the computation of the cumulative grade
point average, an "E" appears on the permanent record. The
permanent record shall be annotated in such a manner that all work
remains legible, ensuring a true and complete academic history.
Students should understand that other colleges or universities may
not accept credit for work which represents a repetition of high
school work. In addition, there is no assurance that repeated
courses resulting in an improvement in grade will be accepted by
other colleges or universities.
Academic Renewal without Course Repetition: Students may
petition to have a portion of previous college work disregarded in
meeting academic requirements in the colleges of the Ventura
County Community College District. Academic renewal is intended
to facilitate the completion of requirements necessary for an aca-
demic degree or certificate.
A student may petition, once only, to eliminate grade point calcu-
lations and credits from selected portions of previous college work
which is not reflective of the student’s present demonstrated

ability and level of performance. The student may petition for
academic renewal to disregard previous substandard college work
by selecting one of the following options: (1) Disregard a maxi-
mum of 15 semester units of any courses with less than a C or
equivalent grade taken during any two terms, not necessarily
consecutively; or (2) Disregard all courses from two consecutive
semesters (one summer or inter-session may be regarded as equiva-
lent to one semester at the student’s discretion). Courses and units
taken at any institution may be disregarded.
Academic renewal may be granted only to a student who: is
currently enrolled in at least one credit course in the college; has
completed at least 12 units in the colleges of the Ventura County
Community College District; has submitted transcripts of all col-
lege work; has waited two years since the course work to be
disregarded was completed; and, has subsequently completed at
least 30 semester units with a minimum 2.40 grade point average.
The colleges of the Ventura County Community College District
will honor similar actions by other accredited colleges and univer-
sities in determining grade point averages and credits. The petition
for this purpose, “Petition for Academic Renewal,” is available in
the Counseling Office. Upon granting the petition for academic
renewal, the student’s permanent record shall be annotated in such
a manner that all work remains legible, ensuring a true and com-
plete academic history.
The student should be aware that other colleges or universities may
have different policies concerning academic renewal and may not
honor this policy.

Appendix VII
Auditing Policy

In accordance with Section 72252.3 of the Education Code, stu-
dents enrolled in classes to receive ten or more semester units shall
be allowed to audit three or fewer semester units with a fee for
auditing of $15.00 per unit per semester. As required by section
(d), priority in class enrollment shall be given to students desiring
to take the course for credit towards a certificate or degree. There-
fore, a student wishing to audit may register for classes in audit
status by special petition only in the last two days of the add/drop
period. This petition requires permission of the instructor. Labora-
tory classes are not normally available for audit. In accordance
with this section (c) of this statute, no student auditing a course
shall be permitted to change his or her enrollment in that course to
receive credit for the course.
Student auditing a course are not permitted to take exams in class,
nor are they permitted to challenge the course at a later date.
Instructors are under no obligation to grade assignments of stu-
dents auditing a course. Attendance requirements for student au-
diting courses are the same as for all other students as stated in the
college catalogs.

Appendix VIII
Course Repetition Policy

In accordance with Section 58162 of Title 5, Ventura County
Community College District will permit students to take certain
identified courses up to a maximum of four times under the
following conditions:
1. The Governing Board has approved the number of times the

course may be repeated.
2. The course is designated in the catalog as repeatable.
3. The course outline is such that the course content is different

each time it is offered.
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4. Students gain an expanded educational experience for one of
the two following experiences:
a. Skills or proficiencies are enhanced by supervised repeti-

tion and practice within class periods, or
b. Active participatory experience in individual study or

group assignments is the basic means by which learning
objectives are obtained.

5. Skill areas and courses within that skill have been identified
by faculty within the discipline and approved by the campus
curriculum committees. Final approval of skill areas will be
by the Ventura County Community College District
Chancellor’s Cabinet.

6. The college will insure that each skill area is identified and the
courses contained therein properly “clustered” in the com-
puter so that students will not be able to repeat courses in that
skill area more times than permitted.

7. Each college will at appropriate times, utilizing the software
developed for that purpose, further monitor course repetition
by running a list of those who are enrolled in a course for
which they have used all allowable repetitions. The college
shall then take appropriate action to remove any such students
from those courses.

8. In the event that an ineligible enrollment is discovered after
census data, the college will take steps to insure that no
attendance is reported to the state for ADA purposes. Further-
more, no positive attendance is to be reported for ineligible
enrollments.

Appendix IX
International Students

I. Definitions
A. An international student is a person enrolled at one of the

District colleges who is a permanent resident of another
country and is in the U.S. on a visa.  People with B-2
visitor's visas are also considered to be international stu-
dents, but cannot take more than 11.5 units (considered by
Immigration to be part-time) unless they apply to change
their visa status to F-1 (which can be done through the
International Student Office).

B. People who have other types of visas may be eligible for
admission as regular students, resident or nonresident,
depending on their visa types.
1. People having the following visa types may establish

residency:
A-1 to A-3
E-1, E-2
G-1 to G-3
H-1 (also known as H-1B), H-4
I
K-1, K-2
L-1, L-2
O-1, O-3
R
TC

2. Aliens holding any visa types other than those above
are precluded from establishing residency in the United
States.

3. Those holding Resident Immigrant visas are not con-
sidered to be international students. They are residents
with all the privileges and responsibilities of other
residents.

C. International students enrolled with F-1 student visas are
required to be full-time students (12 units).

II. Limitations on Enrollments (F-1 visa only)
A. Due to the district’s limited financial resources and space,

and due to the special educational needs of international
students, the Ventura County Community College District
reserves the right to limit the number of international
students (F-1 visa) admitted each year.

B. In order to foster cultural exchange, the district encourages
ethnic and national diversity among the international stu-
dents admitted.

III. Admission Requirements (F-1 visa only)
Prior to the completion of the registration process, interna-
tional students must follow the procedure outlined below:
A. Submit a completed International Student Application form,

along with the required $50 processing fee.  International
students must declare a major course of study.

B. Provide evidence of adequate proficiency in the use of
English. Where English was not the language in which
their education was earned, a TOEFL score (Test of En-
glish as a Foreign Language) of 450/133 or more must be
submitted or other satisfactory evidence of English level.
For information regarding the TOEFL test, students are
advised to write to:
Educational Testing Service
P. O. Box 6151
Princeton, NJ 08541-6151    or
email: toefl@ets.org   or
website: http://www.toefl.org or http://www.ets.org.

C. Submit a bank statement that verifies financial capability
for the costs of attending college.

D. Before registration is validated, international students must
pay the entire nonresident tuition fee and the state enroll-
ment fees for the semester.

E. Provide officially-translated transcripts, in English, from
high schools and colleges previously attended. In general,
it is expected that applicants will have completed high
school with a satisfactory academic record.

F. Submit proof of freedom from tuberculosis in the form of
either a negative Mantoux skin test or results of an X-ray
which show freedom from tuberculosis, along with a signed
health report verifying you are free from communicable
disease and in general good health as well as your immuni-
zation record.

G. International students are required to provide proof of
major medical insurance coverage. If needed, the college
can provide information on policies available to them.

IV. Permission to Work
According to Immigration policy, international students may
not work during their first nine months of study (or two
regular semesters), other than 20 hours per week on campus.
After the first nine months of study, under certain conditions,
they may apply for work through the International Student
Office.  This Office will prepare the forms and submit them to
Immigration.  At no time, other than vacation periods, is a
student allowed to work more than 20 hours per week either
on or off campus, except through special emergency measures
enacted from time to time by Immigration & Naturalization or
at the end of their program of study if they apply for Optional
Practical Training.
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Appendix X
Student Health Services

The Governing Board hereby establishes a program of student
health supervision and services. This action is taken pursuant to
California Code of Regulations, Title 5, Sections 54702 through
54742. The program provides for the operation of student health
centers wherein enrolled students of the district’s colleges and
other persons expressly authorized by the Governing Board may
be diagnosed and treated. The Governing Board will annually
determine the amount of the fee to be assessed for such services.
A plan for student health services in the Ventura County Commu-
nity College District follows (in compliance with CAC, Title 5,
Section 54710). This plan is facilitated on each campus through
the Dean of Student Services and the coordinator of Student
Health Services. The district may also employ health aides, physi-
cians, and other health workers as provided by law, budget and
need.

Student Campus Accident Procedures
If you have an accident on campus, it is your responsibility to fill
out an Accident Report immediately. This report is available in the
Health Center, Campus Police Office, and the Evening Program
Office in the mailroom. The Health Center has to be notified that
you have had an accident so that we can inform you about your
Student Accident Policy. In the event of an accident that requires
you to seek outside medical attention, there is a $50 deductible per
accident. There is a $100 deductible for athletes per accident. To
have all of your additional medical expenses covered you need to
see a Health Care Provider that is on the list. This list can be
obtained in the Health Center. For further information contact:
Student Health Center at  (805) 986-5832.

Student Health Services Plan
Statement of Purpose
To strengthen the educational process through the maintenance
and improvement of the health status of students in accordance
with state mandates and district policies. The major focus of
student Health Services is the prevention of illness and disability
and the early detection and correction of health problems.
Health Coordinator
The Health Coordinator is especially prepared and uniquely quali-
fied in preventive health, health assessment, and referral proce-
dures. (Education Code 49426, school nurses; qualifications and
services.)
Diligent Care
The Health Coordinator is responsible for the implementation of
all campus medical emergency and first aid procedures and the
rendering of first aid in case of accident or illness.
Health Guidance
The Health Coordinator provides leadership which directs and
guides the course of action for the total college student health
program. The coordinator assists students in obtaining and main-
taining a high level of wellness via workshops, appropriate refer-
rals, and other supportive services including individual health
counseling.
Health Protection and Environmental Health and Safety
The Health Coordinator works toward the prevention of illness,
protects the college environment from diseases, and attempts to
avoid costly remedial medical interventions. Health hazards as
they appear on accident reports or by observation are reported for
corrective action. Immunizations (e.g., tetanus, flu) are adminis-
tered. Coordination with County Public Health Department is on a
regular basis. TB testing is routinely done.

Appraisal and Limited Treatment
The Student Health Center provides quality on-campus outpatient
services to all registered students and other persons expressly
authorized by the Governing Board. Health education and health
counseling is a constant theme which extends throughout the
system. A college physician and nurse practitioner may be em-
ployed for a limited number of weekly hours.
Certain laboratory tests and prescription medicines are available
on campus at a reduced cost, while blood tests are sent out to a
laboratory for analysis. X-rays and mammograms are handled by
referral.
Referrals
The Health Coordinator provides liaison between students, col-
lege, and community health resources and continually seeks to
improve channels of communication.
Health and Accident Insurance Plans
The Student Health Fee provides for low-cost, yet significant,
student accident insurance for all students at no cost to the district.
The Health Center reports and maintains accident records of all
student injuries and attempts to advise and eliminate casual condi-
tions, whenever possible.
Crisis Intervention
The Student Health Center offers psychological counseling and
referral to external agencies. They offer  a mental health program
to facilitate normal psychological growth, and to maximize aca-
demic functioning and consistent school attendance.
Dissemination of Information
The presence of the Student Health Center and its functions is
published through booklets, campus newspaper, and schedule of
classes.
Emergency Disaster Plan
The Student Health Center is designated to act as first aid station.
The disaster plan is actually the responsibility of the college
administration since it involves total college staff, management,
faculty, and facilities in the event of fire, earthquake, nuclear
fallout, mudslides, and other natural disasters.
The Student Health Centers are maintained through the assessment
of a student health fee.

Appendix XI
Privacy Rights Governing Student Records

Pursuant to the Federal Educational Rights and Privacy Act, the
California Education Code, and the California Code of Regula-
tions Title V, the colleges in this district establish and maintain
information on students relevant to admission, registration, aca-
demic history, career, student benefits or services, extra-curricular
activities, counseling and guidance, discipline or matters related to
student conduct, and shall maintain such information required by
law. The college is not authorized to permit access to student
records to any person without the written consent of the student or
under judicial order except to college officials and employees with
legitimate educational interest.
Right of Access
Any currently enrolled or former student has a right to access to
any or all student records relating to the student which are main-
tained by this District. The editing or withholding of such records
is prohibited except as provided by law.
Requests for access shall be in writing, addressed to the Executive
Vice President of Student Learning at the college of attendance.
Requests by students to inspect and review records shall be granted
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no later than 15 days following the date of request. The inspections
and review shall occur during regular school hours. The Executive
Vice President of Student Learning shall notify the student of the
location of all official records which have been requested and
provide personnel to interpret records where appropriate.
Student records are maintained in a manner to ensure privacy of all
such records and the colleges of this district shall not, except as
authorized, permit any access to or release of any information
therein.
Access to student records may be permitted to any person for
whom the student has executed written consent specifying the
records to be released and identifying the party to whom the
records may be released. Information concerning a student shall be
furnished in compliance with a court order. The college shall make
a reasonable effort to notify the student in advance of such compli-
ance if lawfully possible within the requirements of the judicial
order.
Students may request copies of records for review. A fee of one
dollar ($1) will be charged per page per copy.
Directory Information
Oxnard College regards the following as "Directory Information"
which can be released to the public: student's name, current enroll-
ment status, dates of attendance, major field of study, degrees and
awards received from the College, participation in officially recog-
nized activities and sports, weight and height of members of
athletic teams, the most recent public or private school attended by
the student.
If you desire to withhold "Directory Information," you must
file a written request with the Admissions and Records Office
prior to the first day of the semester that you are attending.
In accordance with the Family Education Rights and Privacy Act
of 1974, all other student information, excluding that designated as
Directory Information, cannot be released to a third party without
written permission submitted to the college by the student. This
law applies to all students attending Oxnard College, regardless of
the student's age.
Challenge
Any student may file a written request with the President of the
college or the designee to remove student records which the
student alleges to be: (1) inaccurate, (2) an unsubstantiated conclu-
sion or inference, (3) a conclusion or inference outside the observ-
ers’ areas of competence, (4) not based on personal observations of
the named person with the time and place of the observation noted.
Allegations which are sustained shall be expunged and the record
removed and destroyed.
Students filing a written request shall be provided a hearing and
receive, in writing, a decision either sustaining or denying the
allegations.
Allegations which have been denied by the college may be further
appealed to the Chancellor of the Ventura County Community
College District and his or her designee. Allegations which have
been denied by the Chancellor may be further appealed to the
Governing Board of the Ventura County Community College
District who shall meet with the student, within 30 days of receipt
of such appeal, to determine whether to sustain or deny the
allegations. All decisions of the Governing Board shall be final.

Appendix XII
Complaint Procedure for Harassment/

Discrimination
Members of a college community—students, faculty, administra-
tors, staff, and visitors—must be able to study and work in an
atmosphere of mutual respect and trust.  Ventura County Commu-
nity College District is actively committed to creating and main-
taining an environment which respects the dignity of individuals
and groups.
The goal of Ventura County Community College District is to be
sensitive to the needs of students, staff and those who interact with
the college community, while preserving the rights of those against
whom allegations have been made.
Employees or students of the District who feel that they have been
harassed or discriminated against based on race, color, national or
ethnic origin, age, gender, religion, sexual orientation, veteran
status, marital status, or physical or mental disability have the right
to file a complaint.  The procedures outlined govern the process for
all discrimination complaints filed by employees or students,
including sexual harassment. Complaints may be filed student
against student, student against employee, employee against stu-
dent, employee against employee, visitor against employee,  em-
ployee against visitor, etc.
Complaints must be filed with the District within one year of the
alleged harassment or discrimination or within one year of the date
on which the Complainant knew or should have known of the facts
of the alleged incident.
District employees involved in any aspect of investigating or
resolving a complaint of harassment or discrimination will have
received training from a qualified source in advance of their
service.
Non-retaliation for filing—no individual will suffer retaliation as a
result of filing a claim or being a witness in regard to harassment/
discrimination allegations. Persons engaging in retaliation are
subject to disciplinary action.

DEFINITIONS
Complainant: An individual who believes that he/she has been
the victim of harassment or discrimination.
Respondent: An individual against whom a claim of harassment
or discrimination is made.
Complaint: A written allegation that a student, staff member, or
other individual who interacts with VCCCD has subjected some-
one to harassment or discrimination.
Responsible District Officer: The person at the District who is
responsible for coordinating the investigations of all harassment
and discrimination complaints.
Intake Facilitator: The person on the campus or at the District
Service Center who is responsible for conducting the informal and/
or formal investigation of all harassment/discrimination complaints.
The District has established the following procedures to resolve
charges of harassment or discrimination.

INFORMAL PROCESS
An individual who has reason to believe that he or she has been a
victim of harassment or discrimination based on race, color, na-
tional or ethnic origin, age, gender, religion, sexual orientation,
marital status, veteran status, or physical or mental disability may
resolve the matter through an informal process under this proce-
dure.  Participation in the informal process is optional and not a
prerequisite to filing a formal complaint.
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1. A person who believes that he or she has personally suffered
harassment or discrimination should contact the appropriate
Intake Facilitator at their location to directly discuss his or her
concerns.

2. The Intake Facilitator may inform the Respondent of the
possible complaint and shall meet with the Complainant to:
a. understand the nature of the concern;
b. give to Complainant a copy of the District’s Sexual

Harassment Policy brochure and this “Complaint Proce-
dure for Harassment/Discrimination” document;

c. inform Complainant of his or her rights under this com-
plaint procedure;

d. assist the Complainant in any way advisable.
3. If the Complainant and the Respondent agree to a proposed

resolution, the resolution shall be implemented and the infor-
mal process shall be concluded.  At any time during the
informal process, the Complainant may initiate a formal com-
plaint.

4. The Intake Facilitator shall keep a written log of discussions
and a record of the resolution.  This information shall become
part of the official investigation file if the Complainant ini-
tiates a formal complaint.  If the parties reach a tentative
agreement upon resolution of the complaint, a letter summa-
rizing the resolution shall be sent to the Complainant and the
Respondent.  A copy of this letter shall be sent to Human
Resources for approval.

5. Once a complaint is put in writing and signed by the Com-
plainant, the Complaint is considered to be formal and the
formal complaint procedures should be followed.

FORMAL PROCESS
1. A person who alleges that he or she has personally suffered

harassment or discrimination based on race, color, national or
ethnic origin, age, gender, religion, sexual orientation, vet-
eran status, marital status, or physical or mental disability
shall complete and sign the District’s Harassment/Discrimi-
nation Complaint Form within one year of the alleged incident
or within one year of the date on which the Complainant knew
or should have known of the facts of the harassment or
discrimination incident.

2. On the complaint form, the Complainant shall describe in
detail such alleged harassment or discrimination and the ac-
tion the Complainant requests to resolve the matter.  All
written complaints shall be signed and dated by the Complain-
ant, and shall contain at least the name(s) of the individual(s)
involved, the date(s) of the event(s) at issue and a detailed
description of the actions constituting the alleged harassment
or discrimination.  Names, addresses and phone numbers of
witnesses or potential witnesses should also be included,
when possible.

3. The Intake Facilitator will review the complaint to determine
whether it describes the kind of harassment or discrimination
which is prohibited under these procedures and whether the
complaint sufficiently describes the facts of the alleged mis-
conduct.  If the complaint does not describe the kind of
prohibited conduct the District investigates under the proce-
dures, the Complainant will be notified and will be referred to
the appropriate process.  If the complaint does not sufficiently
describe the facts giving rise to the complaint so that a
determination can be made regarding whether the alleged
misconduct is covered under these procedures, the complaint
will be returned and the Complainant will be invited to submit
an amended complaint providing enough factual detail to
allow the above determination to be made.

4. After a proper complaint is received, the Intake Facilitator
shall investigate the charges as stated in the complaint.  The
Intake Facilitator shall send a copy of the complaint to the
Responsible District Officer, who, after consultation with the
Vice Chancellor of Human Resources and the District Chan-
cellor, shall send a copy to the State Chancellor of the Califor-
nia Community College System.  A summary of the complaint
and procedures shall also be sent to the Respondent.  A copy
of the complaint will be maintained in the Office of Human
Resources at the District Service Center.

5. The Intake Facilitator shall meet with the Complainant to
review the nature of the complaint and identify the scope and
nature of the investigation.  If the Complainant fails to meet
with the Intake Facilitator within a reasonable time (usually
10 working days), the Intake Facilitator will continue the
investigation to the best of his/her abilities based on the
written formal complaint.  After meeting with the Complain-
ant, the Intake Facilitator shall give the Respondent an oppor-
tunity to meet with him/her to receive the Respondent’s
answer to the complaint and to review with Respondent the
scope and nature of the investigation. Complainant and Re-
spondent may inform the Intake Facilitator of witnesses to
contact and may present documents in support of their posi-
tions.

6. Prior to completing the investigation, the Intake Facilitator
shall meet again with the Complainant and the Respondent
separately, to give an overview of the steps taken during the
investigation, to ask Complainant and Respondent for the
names of any other individuals the Intake Facilitator might
speak with to request any additional information.

7. The Responsible District Officer shall determine whether
harassment or discrimination did or did not occur with respect
to each allegation in the complaint.  The findings shall take
into consideration the severity of the conduct, the pervasive-
ness of the conduct, the pertinent background, and other
relevant District policies.
If disciplinary action is recommended, appropriate contrac-
tual due process and statutory processes will be invoked.  If
the Responsible District Officer finds there is no evidence to
sustain the allegation, the record shall be kept confidential,
except to the extent that disclosure may be required by law.
The records will be destroyed to the extent the law allows.
After completion of the investigation, the Intake Facilitator
shall meet with the Responsible District Officer who shall be
responsible for reviewing the Intake Facilitator’s report, mak-
ing factual determinations, reaching a conclusion regarding
the charges, and recommending appropriate action, if any.

8. In the event the complaint is against the Responsible District
Officer, the Vice Chancellor of Human Resources shall ap-
point  an investigator to review the complaint.  In the event the
complaint is against the Vice Chancellor of Human Resources,
the District Chancellor or designee shall appoint an investiga-
tor to hear the complaint, receive the report, and make a
determination on any final action.

9. The District shall complete its investigation and forward to the
Complainant and Respondent within 90 calendar days of
receiving a complaint, and the Chancellor of the California
Community College System within 150 calendar days of
receiving a complaint, all of the following:
a. A summary of the investigative report;
b. A written notice setting forth:

(1) the findings of the District investigator and District
Chancellor as to whether harassment or discrimina-
tion based on race, color, national or ethnic origin,
age, gender, religion, sexual orientation, veteran sta-
tus, marital status, or physical or mental disability
did or did not occur with respect to each allegation in
the complaint;
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(2) a description of actions to be taken, if any, to remedy
any discrimination or harassment that occurred and
to prevent similar problems from occurring in the
future;

(3) the proposed resolution of the complaint;
(4) the Complainant’s right to appeal to the District

Chancellor, then the State Chancellor of the Califor-
nia Community College System; and

(5) In the event disciplinary action is recommended for
the Respondent, he/she shall be entitled to all due
process procedures provided by statute and/or the
employee collective bargaining agreement.

APPEAL RIGHTS
If the Complainant is not satisfied with the results of the formal
level administrative determination, the Complainant may appeal
the determination by submitting objections to the District Chancel-
lor within fifteen calendar days of the receipt of the determination.
Within forty-five calendar days of receiving the Complainant’s
appeal, a copy of the final District decision rendered by the District
Chancellor shall be forwarded to the Complainant, the State Chan-
cellor of the California Community College System, and, if appro-
priate, the Respondent.  If the District Chancellor does not act
within forty-five calendar days, the administrative determination
shall be deemed approved and shall become the final District
decision in the matter.  Complainant shall have the right to file a
written appeal with the State Chancellor of the California Commu-
nity College System within thirty calendar days after the District
Chancellor has issued the final District decision or permits the
administrative determination to become final.

HOW TO FILE A HARASSMENT OR
DISCRIMINATION COMPLAINT
1. A copy of these procedures and the Ventura County Commu-

nity College District’s Harassment/Discrimination Complaint
forms are available in the Office of Human Resources, the
offices of the Intake Facilitators on each campus, and in the
Executive Vice President’s Office on each campus.

2. Completed complaint forms may either be mailed or delivered
to the Ventura County Community College District, Assistant
Vice Chancellor of Human Resources, 333 Skyway Drive,
Camarillo, CA  93010, or to one of the Intake Facilitators on
each campus.

3. Complaints must be filed with the District within one year of
the alleged unlawful harassment or discrimination or within
one year of the date on which the Complainant knew or should
have known of the facts of the alleged incident.

4. A person who alleges that he or she has personally suffered
harassment or discrimination based on race, color, national or
ethnic origin, age, gender, religion, sexual orientation, vet-
eran status, marital status, or physical or mental disability, or
one who has learned of such unlawful harassment or discrimi-
nation, shall invoke the procedures described above.

5. An individual may also file a complaint of unlawful discrimi-
nation with the Equal Employment Opportunity Commission,
2014 “T” Street, Suite 210, Sacramento, CA  98514, the
United States Department of Education, Office of Civil Rights,
50 United Nations Plaza, Room 239, San Francisco, CA
94102, or the Department of Fair Employment and Housing
may be called at 1-408-291-7352.  These additional proce-
dures may be used at the time of filing a complaint, during, or
after use of the District harassment or discrimination com-
plaint process.  Filing deadlines for the aforementioned of-
fices may vary.  Note that the filing deadlines and procedures
for each agency may differ.

Campus Safety Statistics
The Crime Awareness and Campus Security Act of 1990 requires
institutions to report data for certain criminal acts that occur on
campus. The Ventura County Community College District Police
Department office reported the following crimes on the Oxnard
College campus for the reporting period January 1, 2003 to
December 31, 2003:

Criminal Homicide ................................................... 0
Forcible & nonforcible sexual assault ...................... 0
Robbery ..................................................................... 0
Aggravated Assault ................................................... 0
Theft ........................................................................ 23
Motor Vehicle Theft ................................................. 1
Arson ......................................................................... 0
Misdemeanor Assault ............................................... 0
Narcotics Violations ................................................. 0
Alcohol Violations (Inc. DUI) .................................. 3
Weapons Violations .................................................. 2
Vandalism ............................................................... 26
Bomb Threats ............................................................ 0
Fraud/Embezzlement ................................................ 0
Buy/Receive/Possess Stolen Property ...................... 0
Sex Crimes ................................................................ 0
Burglary .................................................................... 8
Miscellaneous ........................................................... 7
Computer Crime ....................................................... 0
Traffic Citations ...................................................... 80
Parking Citations ............................................... 1,588
Traffic Accidents ....................................................... 0

6. Non-retaliation for filing—no individual will suffer retalia-
tion as a result of filing a claim or being a witness in regard to
harassment/discrimination allegations.  Persons engaging in
retaliation are subject to disciplinary action.

DISSEMINATION
The District will disseminate the information regarding District
policies and appropriate procedures on harassment and discrimi-
nation to all employees and students by announcing its existence in
prominent places throughout the District including, but not limited
to, the college catalog and schedule of classes, appropriate em-
ployee and/or student publications, on official District and Union
bulletin boards, and by direct communication to District employ-
ees.


